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We are constantly improving and implementing new features in our software. The attached guide is a summary
of what has been added and improved in our system. This guide has been designed as a quick way to see all the
changes with your latest upgrade.

We have made improvements in the following areas:

Setup Enable Dictation Icon
Maintain Know Your Client Codes
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Setup

TURN ON THE

KEYD-4088 DlCTATlON ICON

The option to turn on a Dictation Icon on the Home
Ribbon has been added to this release. This will
make it easier for people using KeyDict to do
dictation.

e C(lick on the Setup Tab
e Select Administration and the System Options.
e Click to the Keyhouse Options Tab

‘System Configuration x
More Keyhouse Mail Configuration Outlook Settings Revenue Matter/Client Code Configuration EFT
General Keyhouse Options Risk Managment System Options Notify by Email Money Laundering

4 Enable Client DB UK Vear End Completed
 Enable Deeds/Wills ] Use Outlay Type: Use Branches
% Enable File Manager Pending Outlay I Indictor 23
[l Interest Calculator  Indictor 24
4 Enable Bank Rec
[ Label Printer  Indictor 25
% No Barred
il printing I Indictor 26
Word Perfect J
. ! Indictor 27
Case Manager Link & indictor 28
Matrix
# Time Costing Installed & indictor 29
Force Fee Eamer Code = ] Indictor 30
® Drafting
Composite Billing
Use Log As Registered Post
4 Export Crystal Reports to Legacy formats
4 Enable Dictation
Demao Expire 0
Fee Reporting Sequence v

Display text for Case File No [File No

oK Cancel

e Tick the ‘Enable Dictation’ option and click OK.
e The Dictation Icon will now be visible for users
on the Home Ribbon.

Maintain

KNOW YOUR
wesd CLIENT TYPE

he codes entered in this category are
designated by the Law Society. We have
removed the ability to add to this list.
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