File/Pier Review Check List
Client : [CNT:Name]
Matter: [MAT:Code] [MAT:Description]
Review By : 
	Item Reviewed 
	Check 
	Comment

	Client Vetting (Money Laundering etc)

	
	

	Client engagement Letters


	
	

	Section 68 Letter and other Advices on Costs. 

	
	

	Regular Client Communication

 
	
	

	Quility of phicial file


	
	

	Quility of electronic records 


	
	

	Record of Key Dates


	
	

	Record of Undertakings 


	
	

	Other Items

	
	

	
	
	

	
	
	

	
	
	


